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INTISARI

Dabm Penoolhan data swrat mosuk dan surat kebmr pada Kantor Desa
Donoharjo  yang diakukan okh staf sdminstrasi dan asipars mesh memilki
kekurangan yaitu terkadang proses adminkrasi arsip mash kurang efektif dimana
tnd;ﬂt mpai k Ts pmsesm
idak sampail ke amspans. Tdak efisienma pencarian berkas surat masuk
dan surat kehsr, staff adminstrasi dan arsiparis hans mencari satu persatu surat




ABSTRACT

In processing incoming and owigeing mail data af the Doncharfo Vilfage
fice carried owi by admimstrative staff and  archivists, there are  still
shortcomings, nomely sometimes the archive administrotion process is still lexs
effective where there & o defav in documem processing which resulis in
dociments mist reaching the archivist. Incifficient process of searching  for
imcoming and puigoing matl files, administrative staffl and archivists have (o
search for felters that are stored in the filing cabinet one by one.

wal¥ fedesien and build a Digital Archive
fezgni % w0 ax to reduce the
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