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ABSTRACT

Inif;ormation   aystems   have   an   important   role   in   companies   in   providing
irformation that is very useful f;or operation and management. Therefore, many
companies  have  information technology  or  irformation systems  department.  So
does  STMK AMKOM Yogyakarta,  a private higher in Yogyakarta that  should
have  used  a  spesific  offiice  application,  such  as  E-Office  or  Electroinic  Offilce
Management Systemq30MS).

For several years STMK AMKOM Yogya:karta has used irifbrmation system to
handle  its  important  activities  such  as  recording  and  processing  Of students,
lecturers,  employeers data and supporting decision making.  However, there are
two main issues related to management Of irformation systems.  First Of all, the
irformation systems  itself never  been used to  all  division  in STMK AMKOM
such as Public Rielation Division.  For the time being Public Relation Of STMK
AMKOM, all Of mailing and reporting activities handled by public relation staff:
Secondly, since the STMK AMKOM won a number Of natiorral or international
research awards  in the field Of ICT,  more visitations  to STMK AMIKOM also
according to that. The number Of the visitations increase year by year. Based on
that,   several   questions   are  waiting  to   be   answered:   What   should   STMK
AMKOM  prepare  to  create  the  effiicieney  Of work  in  ha:idling  Of visitations
besides inorease the quality Of service? How to reduce the weaknesses Of manual
clf f ilce system?

In  this  thesis,  researcher  tried  to  analyze  those   issues  and  build  E-Qffilce
application that  the results  are  addressed to  be used and developed by  Public
Relation Of STMK AMKOM. Besides, researcher also recorrrmends that STMIK
AMKOM  should  develop  this   E-Offiice  web   to  exploite  the   cortlem   Of  the
databases in order to ease the saving process so it can oreate the better quality Of
works.

Kaywords: Irformation systems, E-Of f lice, Of f iice Application.


